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IF YOU ARE IN IMMEDIATE DANGER, CALL 999

How to use this template: This template is designed for you to fill in the details of your
organisation/community emergency preparations. There are examples given to help you fill
the template but you should also refer to the guidance pdf provided for detailed notes on
how to create this plan.
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At Risk Groups:

Previous Significant Emergency Events:
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[Insert ID Photo]

Name:

Title: Community Emergency Coordinator

24hr telephone contact: 07700 7785xx

Email: xx@xx.xx

Address: 2 Brook Road

[Inset ID Photo]

Name:

Title: (Vice) Community Emergency Co-Ordinator

24hr telephone contact:

Email:

Address:




[Use this space to record details of how your plan will be activated. You should include
details of how the plan will be activated as a result of a call from the emergency services,
and also how your community will decide to activate the plan yourselves, if the emergency

services are unavailable]
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Org. Chief Executive:
Telephone:
Email:

Address:

Landline:
Mobile:

Email:

Location Name:
Contact:
Address:

Alternative Commmunication Lead:
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Landline:
Mobile:

Policy number:

Landline:
Mobile:

Email:

[Capture separately by copy and pasting the below]
Name:

Landline:

Mobile:

Email:
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Name:

Landline:

Mobile:

Email:

Name:

Landline:

Mobile:

Email:

Name:

Landline:

Mobile:

Email:
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101 non-emergency | 999 emergencies

Local Police Station:
Telephone:

Address:

Local Fire Station:
Telephone:

Address:

Local Hospital:
Telephone:

Address:

Local GP Practice:
Telephone:

Address:

[add website]

Landline:
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Mobile:

[add website]
Landline:
Mobile:

Acct no:

Shut off location:

[add website]
Landline:
Mobile:

Acct no:

Shut off location:

[add website]
Landline:
Mobile:

Acct no:

Shut off location:
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[add website]
Landline:
Mobile:

Acct no:

[add website]
Landline:
Mobile:

Acct no:
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Any Other Useful Contacts:
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The following key points have been borne in mind when completing this template:

» This document neither implies nor intends any formal role for organisations, villages, towns or any
part of the community (collectively called the ‘community) in the response to, or recovery from,
emergencies.

* There is no role implied for the organisation or community in support of the emergency services in
their response to incidents.

¢ The completion of the document template, in part or in full, is entirely voluntary and is the
responsibility of the local community.

¢ While the local community has no formal role, there is widespread recognition of the value of
planning from the lowest practicable level upwards to help cope with potential local emergencies.

¢ The need to complete any part of the template, or the requirement to include other relevant
information, will depend on the nature and composition of the community and the likely hazards.

¢ The Highland Third Sector Interface & Ward Officers can provide advice and assistance where
requested, and where relevant, to support the completion of the template.

¢ Highland Third Sector Interface accept no responsibility for the content of the completed template.
* The organisation/ local community is encouraged to submit a copy of the completed template to

the local Emergency Liaison Group & Local Resilience Partnership which can be accessed through
their local TSI Officer or the Resilience Network development officer (resilience@highlandtsi.org.uk)

» Significant amendments to the completed template, especially changes in contact details, will be
passed on to our local Ward Officer and/ or the Highland Third Sector Interface Resilience Network
development officer (resilience@highlandtsi.org.uk)

Signed by Organisation: Date:
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